Appendix L: Anthropometric Measurement Procedure Checklist 

Weight: Infants and children through 23 months old (C1).

When measuring infants, wash your hands before and after.

☐ 1. 	Have the parent or authorized person remove all clothing except a dry diaper and light clothing (e.g., undershirt or onesie) while zero balancing the scale.

☐ 2. 	Zero balance the scale. Place a disposable sheet and medium (size 3) dry diaper onto the scale. For a digital scale, press “zero” to zero balance the scale for each client. If using a beam scale, check the scale before clinic begins to see if the indicator is centered in middle of the opening. If not, adjust the thumb screw until the indicator is centered. Remove the dry diaper.

☐ 3. 	Place the child in the middle of the scale pan on the sheet. While staying close to keep the child safe, do not touch the child. Do not allow the child to hold onto the part of the scale that would interfere weighing.

☐ 4. 	Take the weight. Press “weigh.” If using a beam scale, adjust the main beam weight until the indicator goes all the way down. Then move it back one notch. Move the fractional beam weight until the indicator is centered.

☐ 5. 	State the measurement out loud.

☐ 6. 	Record the weight. Record in pounds and ounces to the nearest tenth of an ounce for a digital scale or 1/8 ounce for a beam scale.

☐ 7.	Obtain a confirming measurement. For a digital scale with a reweigh function or a beam scale, keep the child on the scale. For a digital scale, hit “reweigh,” or for beam scale, return the main beam and fractional beam to the zero position and follow step 4 through 6 until you have a measurement that is within 1 ounce of previous measurement, known as the confirming measurement. State the measurement out loud and record. For a digital scale without the reweigh function, remove the child, zero balance the scale again with the dry diaper, place the child back on the scale, and obtain a confirming measurement within 1 ounce of the previous measurement. State the measurement out loud and record. 

☐ 8. 	Repeat if needed. If the two weights are not within one ounce of each, repeat steps 3 through 7 until within one ounce. Record the final confirming weight.

☐ 9. 	Convert to MI-WIC data format. 

☐ 10. 	Enter in MI-WIC.
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Weight: Children two to five years old (C2-C5) and adults.

☐ 1. 	Have the client remove shoes and heavy outerwear.

☐ 2. 	Have the client step on the scale platform. Place a paper towel on the scale platform if the client is barefoot.

☐ 3. 	Zero balance the scale. For a digital scale, hit “zero” before weighing each client. If using a beam scale, zero balance the scale before the clinic begins by moving the main beam and fractional weights to zero and see if indicator is reading zero. If not, adjust the thumb screw.

☐ 4.	Ask the client to step onto the middle of the scale platform covered with a paper towel.
		
☐ 5.	Weigh the client. Press “weigh” or adjust main beam weight one notch too heavy, then move it back (left) one notch. Adjust the fractional beam weight to balance.
 
☐ 6. 	State the measurement out loud.

☐ 7. 	Record the weight.

☐ 8. 	Confirm the measurement. Press the “reweigh” function if scale has one or have the person step off the scale, zero the scale or return weights to zero, ask the client to step back on the scale and weigh for a confirming weight looking for a weight that is within 0.2 lb. on a digital scale or ¼ lb. on a beam scale. State the measurement out loud and record.

☐ 9.	Compare the first and second weights. If they are not within 0.2 or 1/4 pound of each other, repeat steps 4 through 8 until you have two weights within agreement.

☐ 10.	Convert to MI-WIC data format. 

☐ 11.	Enter in MI-WIC.









Length: Infants and children though 23 months old (C1). 

When measuring infants, wash your hands before and after.

☐ 1.	Check the equipment for ease of operation, e.g., the foot piece slides easily.

☐ 2.	Spread disposable sheet on the recumbent length board.

☐ 3.	Have the parent or authorized person remove the child’s shoes with feet bare or thin socks.

☐ 4.	Place the child flat on his or her back in the middle of the board and position the crown of the head against fixed headboard, looking upward. Ask the parent or authorized person to keep the child’s head touching the headboard and demonstrate how to hold head.

☐ 5.	Hold knees together and place the feet on footboard and firmly press downward to fully extend the child with both heels touching so feet are flat against board. 

☐ 6.	State the measurement out loud and record the measurement on the form.

☐ 7.	Keep the child in the middle of the board and slide the foot board away from the feet.

☐ 8.	Confirm the measurement. Repeat steps 4 through 6. Record a second measurement.

☐ 9.	Compare the first and second measurement. If the second measurement is within 2/16 or 1/8 inch of the first, record it as the confirming measurement. If the two measurements are not within 2/16 or 1/8 inch of each other, repeat steps 4 through 8 until two measurements are within 2/16 inch or 1/8 inch of each other.

☐ 11.	Record the confirming measurement.











Height: Children two to five years old (C2-C5) and adults.

☐ 1. 	Have the client remove shoes and heavy coat, etc.

☐ 2.	Place client with heels, buttocks, and shoulders touching the stadiometer (if client is barefoot, cover area where client steps with a paper towel).

☐ 3.	The client should be in the following position:
· Look straight ahead.
· Knees are not bent.
· Arms are straight at sides.
· Legs are straight.
· Heels flat on floor against the wall.
· Avoid leaning on the stadiometer.

☐ 4.	Move the right-angle headboard until it firmly touches the crown of the head. State the measurement out loud. Read measurement to the nearest 1/16 inch and record immediately on the form. 

☐ 5.	Recheck that the person has not bent knees or lifted heels off the floor.

☐ 6. 	Repeat steps 2 through 5.

☐ 7. 	Compare the first and second measurements. If the second measurement is within 2/16 of the first measurement, record it as the confirming measurement. If the two measurements are not within 2/16 of each other, repeat steps 2 through 5 until you have two consecutive measurements within 2/16 of each other.

☐ 8. 	Record the final confirming measurement.



.











Head Circumference: Infants and children through 23 months old.

☐ 1.	Thread the flexible insertion tape so that all words on the wide end of the tape show.

☐ 2.	Have the parent or authorized person hold the child in a sitting position and explain that you are going to measure the child’s head for a head circumference.

☐ 3.	Position the tape on the child’s head covering the fullest circumference of the head: above the eyebrows, above the ears, over the fullest part of the back of the head.

☐ 4.	Position the tape so you are reading it at the side of the head.

☐ 5.	Pull the tape snug and recheck placement.

☐ 6.	Take the reading at the top line (inch marking) and to the nearest 1/16 inch at the arrow indication. State the measurement out loud.

☐ 7.	Record the measurement to the nearest 1/16 inch on the form immediately.

☐ 8.	Remove the tape from the baby's head without unthreading it.

☐ 9.	Repeat the steps from 3 through 7. Record the second measurement.

☐ 10. 	Compare the first and second measurement. If they are not within 2/16 of each other, repeat steps 3 through 8 until there is an agreement between two consecutive measurements.

☐ 11. 	Record the final confirming measurement on the form.

